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Extra Duty Requests

Telephone: 860- 589-7779
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Terryville, Connecticut 06786

An Equal Opportunity Employer

All Contractors

Employment of Plymouth Police Personnel for Extra Duty Assignments

The employment of Plymouth Police Personnel for outside assignments shall encompass the following
conditions:

1. Requests for Plymouth Police Personnel can be made twenty-four (24) hours a day, seven (7) days per
week, three hundred sixty-five (365) days per year. Requests will be made by calling the Plymouth Police
Department routine line at 860-589-7779. Litchfield County Dispatch (LCD) is the dispatch and call taking
center for the Plymouth Police Department. LCD will intake the assignment and forward it to the on-duty
Plymouth Police Supervisor.

Jobs are filled on a first come, first serve basis and there is no guarantee that a Plymouth Police Officer or
Plymouth Police Certified Traffic Authority Member will be available. If no internal Plymouth Police
Department Personnel are available the extra duty assignment will be shared with the Thomaston Police
Department, Plainville Police Department, and the Watertown Police Department. If no personnel from
any agency are available then the contact person for the job will be contacted and notified that he/she must
obtain a certified flagger. The Plymouth Police Department does not notify contractors if their job is filled,
however, any contractor wishing to know if an officer was able to be scheduled can call and inquire at any
time.

2. Please be reminded that all time requests must be made in military time. (Example:
01:00 PM = 1300 hours - 08:00 PM = 2000 hours)

3. A minimum of four (4) hours for each officer/traffic authority assigned will be billed, unless
the assignment is canceled at least four (4) hours in advance of the scheduled start time.

A. Cancellation notices must be made by calling 860-589-7779 and notifying LCD personnel. LCD
personnel will time stamp the cancellation and notify the on-duty Plymouth Police Supervisor.
Job intake and/or cancellations are not accepted via fax as there is not always someone inside of
Plymouth Police Headquarters.

4. The rate for extra duty assignments is based off the Plymouth Police Department Sergeant’s rate at time
and one half (1%2). These rates include costs associated with the uniformed personnel and a cruiser. The
Town of Plymouth’s fiscal year runs from July 1 through June 30". On July 1% of each year, the extra
duty rate changes. Any contractor can obtain the new rate by calling LCD and asking to speak with the
Administrative Assistant to the Chief of Police between 0700-1500 hours, Monday through Friday. If
Thomaston, Plainville, or Watertown work in Plymouth the rate may be different.



5. Assignments of Plymouth Police Personnel are made on a rotating basis by our DOT system regardless
of rank, in accordance with department policy and applicable labor contracts.

6. The Plymouth Police Department does not require a Sergeant or ranking member of the agency to be
assigned if a certain number of officers are hired for a specific assignment. However, the Chief of Police
is the ultimate highway authority for extra duty assignments in the Town of Plymouth and he/she can
specify a required number of personnel for an assignment. At the direction of or in the absence of the Chief
of Police, the on-duty Shift Supervisor acts as the ultimate highway authority per applicable labor contracts.

7. There is no travel time included in extra duty assignments for assigned personnel.

8. The wishes of the contractor shall be given full consideration at all times by assigned personnel,
however, it must be understood that the assigned personnel are not under the command or control of the
contractor.

9. Itis the contractor’s responsibility to make sure that the Site Foreman or authorized designee verifies
the hours worked and signs the Plymouth Police Department’s Extra Duty Slip.

10. Forms are to be signed by the Foreman or his/her designee at the completion of the assignment.



Plymouth Police Department Private Duty Request Form

1. The following information is required for each job that is taken in to be scheduled. The job will not be
scheduled if the fields below are not filled out.
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